
Changing Team Captain 

Go to capg.ca 

1. Introduction 

You will learn how to search for members, select the appropriate team, and update the 
team captain role effectively. 

 

2. Navigate to All Members 

Click the All Members section to view the list of all team members available in the Capg 
dashboard. 

https://capg.ca/


3. Open All Members List 

Click All Members again to ensure you are viewing the complete member directory for 
your organization. 

 

4. Access Search Name Field 

Click the Search Name field to prepare for entering the member's name you want to 
find. 

 
 

 



5. Enter Member Name 

Enter the Team/Association name in the search field to locate the specific team whose 
members role you want to change. 

 

6. Choose Member Entry 

Click the member entry to open their profile and view their current team assignments 
and roles. 

 
 
 



7. Open Team Member Section 

Click the Team Member tab to access the list of members and their roles within the 
teams. 

 

8. Modify Member Role 

Toggle the area to change the role of a team member, preparing to assign the team 
captain position. 

Note: Only 1 member can be Captain per Team 
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